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Application to Conduct Research in Oakland Unified School District 

Thank you for your interest in conducting research in Oakland Unified School District.  The Department of Research, Assessment and Data (RAD) conducts and supports research that contributes to a greater understanding of strategies, practices and conditions that will contribute to the accomplishment of our five year strategic plan. All external research applications will be reviewed by the Research Review Committee in  RAD. The role of the Research Review Committee is to ensure that proposed research is beneficial to the school district and complies with the ethical codes of research in addition to state and federal laws. The review process may take up to six weeks to complete from the date that your application, including all required attachments, is received.   
NOTE: An approval from the Research Review Committee serves only as an authorization to contact the principal(s) of the school(s) of interest. Researchers will need to secure a separate approval from the principal(s) before any research work is permitted at school sites. 

Part I of this application is required for every request for research or data.
Please follow these steps:

Step 1. Send electronic copies of Part 1, 2, and your full research proposal to the Coordinator of Research.  

· If the application includes only a research request without additional district data request, skip Steps 2 and 3.  The Coordinator of Research will contact you regarding the research approval process.  
· If your research includes a student-, school-, or district-level data request, you will be contacted by the Data Analyst who supports external data requests, who will provide consultation on your data needs and cost estimates, if applicable, for data retrieval.  
Step 2. When data requests are approved and cost estimates are agreed upon, you will be required to sign and submit Part 3 (“Agreement with the Oakland Unified School District for Grant Administration Related Services”).
Step 3. If a fee is involved, after the data agreement has been approved and signed by the OUSD Chief Financial Officer, the requested data will be transferred to you.  After this data transfer is completed, payment will be due within 14 days.  
REQUIRED ATTACHMENTS (Your application will NOT be reviewed if items are missing)
1.  FORMCHECKBOX 
 Competed and signed copy of OUSD Application to Conduct Research 
2.  FORMCHECKBOX 
 Electronic copy of your full research proposal, all research instruments and corresponding consent forms
3.  FORMCHECKBOX 
 Letter of support from faculty advisor (students only)
4.  FORMCHECKBOX 
 A copy of your human subjects committee (or IRB/CPHS) approval.
Please e-mail or mail the signed documents to: 
Kaia Vilberg, Statistician
OUSD Research, Assessment and Data
1000 Broadway, Suite 150
Oakland, CA 94607


PART 1.  APPLICATION INFORMATION
	Name of Researcher(s):
	     
	Date:
	     

	Address 1:
	     

	Address 2:
	     
	City:
	     
	State:
	     
	Zip:
	     

	Phone:
	     
	Email:
	     


	Are you an Oakland Unified School District employee?
	 FORMCHECKBOX 
Yes    FORMCHECKBOX 
No

	       If YES, which school or department:
	     

	       If NO, which company or university?
	     

	Which higher degree do you now have?   FORMCHECKBOX 
B.A./B.S.   FORMCHECKBOX 
Masters      FORMCHECKBOX 
Doctorate    FORMCHECKBOX 
Other    FORMCHECKBOX 
None

	Is this study part of your master’s thesis or doctoral dissertation?   FORMCHECKBOX 
Yes     FORMCHECKBOX 
No

	Faculty Advisor Name:
	
	Advisor Phone #:
	

	Advisor Email:
	



	Title of Research Study:
	


	1.  Purpose of study.  Summarize the background and rationale for your study.  Highlight your research questions.

	     


	2.  Study Procedures. Describe how the research will be conducted, providing information about all study procedures (e.g., interventions/interactions with participants, observations, sampling, and instruments).  

	     


	3.  Describe any potential benefits of your study to Oakland public schools.

	     


	4.  Describe any potential risks to the participants in your study.

	     


	5.  What is your plan for sharing and disseminating the findings from your study? 

	     


	6.  Study Sample:  Identify the group, number, and grade levels of participants who will be directly involved in your study.

	# of schools:     
	Grade(s):  FORMCHECKBOX 
K   FORMCHECKBOX 
1   FORMCHECKBOX 
2   FORMCHECKBOX 
3   FORMCHECKBOX 
4   FORMCHECKBOX 
5   FORMCHECKBOX 
6   FORMCHECKBOX 
7   FORMCHECKBOX 
8   FORMCHECKBOX 
9   FORMCHECKBOX 
10   FORMCHECKBOX 
11   FORMCHECKBOX 
12

	# of teachers:     
	Grade(s):  FORMCHECKBOX 
K   FORMCHECKBOX 
1   FORMCHECKBOX 
2   FORMCHECKBOX 
3   FORMCHECKBOX 
4   FORMCHECKBOX 
5   FORMCHECKBOX 
6   FORMCHECKBOX 
7   FORMCHECKBOX 
8   FORMCHECKBOX 
9   FORMCHECKBOX 
10   FORMCHECKBOX 
11   FORMCHECKBOX 
12

	# of  students:     
	Grade(s):  FORMCHECKBOX 
K   FORMCHECKBOX 
1   FORMCHECKBOX 
2   FORMCHECKBOX 
3   FORMCHECKBOX 
4   FORMCHECKBOX 
5   FORMCHECKBOX 
6   FORMCHECKBOX 
7   FORMCHECKBOX 
8   FORMCHECKBOX 
9   FORMCHECKBOX 
10   FORMCHECKBOX 
11   FORMCHECKBOX 
12

	# of school administrators:     
	Number of parents:     

	# of others:     
	


	7.  Special characteristics of subjects

	     



	8.  Time requirements of study (if new requirement)

	a.  Total in-school individual pupil time involved, if any:     

	Length of each session:      
	Number of sessions:      
	Spacing of sessions:      

	b.  Total in-school teacher and administrator time involved, if any

	Length of each session:      
	Number of sessions:      
	Spacing of sessions:      

	c.  Will non-school time be involved?
	If so, how much?     
	When?     

	9.  Data needed from school or district records

	Please complete Part II & III: Request For OUSD Student Level Data form.


	10.  If others besides staff members or pupils are to be directly involved, describe the nature of the involvement and the amount of time required.

	     


	11.  Projected start date:               
	     
	Projected Completion Date:
	     

	
	
	(Contact OUSD if your research exceeds the projected completion date)


	12. Are specific schools being requested?  

      If so, which ones? 
	     


	13.  Have you already contacted the principals of those schools?   FORMCHECKBOX 
Yes      FORMCHECKBOX 
No


	14.  Date that a report of the research study will be provided to the Oakland Unified School District:       


The proposed research activities to be conducted within Oakland Unified School District are in compliance with existing legal and ethical codes. The research will not differ significantly from the activities described within the proposal. All participation will be voluntary, and it is understood that approval of the proposal, if granted, will not obligate any person, school, or office in OUSD to participate. All student or staff data provided by the district will not be shared with other researchers or organizations. Any amendments to the original proposal must be submitted to and approved by the Research Review Committee. 
All researchers agree to provide the office of Research, Assessment & Data and each participating school with a copy of the research findings. Failure to do so will directly affect your company or university’s future access to the district.  
I understand and agree with the above statement, and will follow the guidelines it sets forth.  I have read and accept the provisions of OUSD Board Policy BP 6162.9 and Administrative Regulation AR 6162.8.
Please sign and email or mail this signature page to the Research Review Committee.

Signature of principal investigator/researcher 
Date


PART 2.  REQUEST FOR OUSD DATA
	Name of Requester(s):
	     
	Date:
	     

	Address 1:
	     

	Address 2:
	     
	City:
	     
	State:
	     
	Zip:
	     

	Phone:
	     
	Email:
	     


Complete this section if applicable:
	Grant’s Fiscal Agent Name: 
	     

	Fiscal Agent Address
	     

	Fiscal Agent Phone
	     
	Fiscal Agent Email
	     

	Funding Cycle Dates:
	     
	Grant Amount for Full Funding Cycle:
	     

	Funding Agency:
	     
	Grant Focus:
	     


	Are you an evaluator contracted by OUSD? 


	 FORMCHECKBOX 
Yes    FORMCHECKBOX 
No



	Are services being supported by an OUSD funded grant or by a contractor paid through an OUSD contract or MOU?
	 FORMCHECKBOX 
Yes    FORMCHECKBOX 
No


	1.  Include a brief timeline for your data request.   

	     


	2.  Potential List of Data Elements Requested (Please select all of the data elements needed.)

	Demographics
	Special Programs

	 FORMCHECKBOX 
 Gender
	 FORMCHECKBOX 
Gifted and Talented (GATE)

	 FORMCHECKBOX 
 Ethnicity
	Academics

	 FORMCHECKBOX 
 Title 1 Flag
	 FORMCHECKBOX 
 Courses taken

	 FORMCHECKBOX 
 Special Education Flag
	 FORMCHECKBOX 
 Course grades

	 FORMCHECKBOX 
 School
	 FORMCHECKBOX 
 Current year GPA

	 FORMCHECKBOX 
 Grade Level
	 FORMCHECKBOX 
 Cumulative GPA

	 FORMCHECKBOX 
 Days Suspended
	 FORMCHECKBOX 
 GPA in certain courses

	 FORMCHECKBOX 
 Number of Times Suspended
	 FORMCHECKBOX 
 California Standards Test Results (CST)

	 FORMCHECKBOX 
 Attendance (Days Absent/Enrolled)
	 FORMCHECKBOX 
 High School Exit Exam (CAHSEE)

	 FORMCHECKBOX 
 Primary Language Spoken
	 FORMCHECKBOX 
 Local Benchmark Assessment Results

	 FORMCHECKBOX 
 Language Proficiency
	 FORMCHECKBOX 
 CELDT/ELPAC Test Results

	 FORMCHECKBOX 
 OTHER:  (Please describe in Section 3 below.)
	 FORMCHECKBOX 
 Smarter Balanced Test Results (SBAC)

	
	

	Customized data design and technical support are provided at 1% of the grant award or at a negotiated fee for a community-based fiscal agent who is not including OUSD’s indirect rate of 6.49% in the budget. The 1% or negotiated data fee will be charged according to an Agreement for Grant Administration Related Services payment schedule. This fee should be included in the grant’s budget for evaluation.


	3.  Describe additional data elements that are not listed in Section 2 above.  

	     


	4. Select the desired file format of the data you have requested above:

	 FORMCHECKBOX 
Excel    FORMCHECKBOX 
Access   FORMCHECKBOX 
Comma delimited    FORMCHECKBOX 
Tab delimited     FORMCHECKBOX 
Text files   FORMCHECKBOX 
Other:     


For questions with data requests, contact: Kevin Smith, Data Analyst II, kevin.smith@ousd.org 
NEXT STEPS
Step 1. Send Part 2 & 3 to the Research Coordinator.  

If the application includes only a research request without data needs, the Research Coordinator will contact you regarding the research approval process.

If the research includes a student-, school-, or district-level data request, you will be contacted by the Data Support Coordinator who will provide consultation on your data needs and cost estimates for data retrieval.  
Step 2. When data requests are approved and cost estimates are agreed upon, you will be required to sign and submit Part 3 (“Agreement with the Oakland Unified School District for Grant Administration Related Services”) to the Grants Office.
Step 3. After the data agreement has been approved and signed by the OUSD Chief Financial Officer, the requested data will be transferred to you.  After this data transfer is completed, payment will be due within 14 days.  
Please read and sign below.

I, 






, the principal investigator, agree to the following:  

· I understand that the release of the confidential student data provided by Oakland Unified School District is prohibited under the EDUCATION CODE, Section 60650. 
· All student data provided by the district will not be shared with other researchers, third party organizations and will be used solely for the purposes stated in this initial request for data.  

· I will follow all District protocols for acquiring and using district data. 

· I will not solicit data from other departments or school sites within OUSD.

· I understand that I may have to pay a fee for the collection, organization, visualization, and dissemination of student data based on budget rules established by OUSD.

· OUSD reserves the right to review a draft report before finalizing the report and releasing it publicly.

· Pending approval of my data request, I will be required to sign a contract that will formally describe each of the key OUSD requirements for access and use of District data.
· I acknowledge that I fully understand that the intentional release by me of this information to any unauthorized person could subject me to penalties imposed by law.

Signature of principal investigator 
Date


Office Use Only

This request has been reviewed and approved by



, the Data Support Coordinator.  

Date of consultation: 




Cost estimate: $





Signature





Date

3.  Statement of Agreement for External Researcher and Data Requests
Part 1:  to be completed by all applicants (skip to Part 2 for a data only request)
Title of Research Project: _________________________________________________________ 

The proposed research activities to be conducted with the use of Oakland Unified School District resources are in compliance with existing legal and ethical codes. The research will not differ significantly from the activities described within the proposal. All participation will be voluntary, and it is understood that approval of the proposal, if granted, will not obligate any person, school, or office in OUSD to participate. Any amendments to the original proposal must be submitted to and approved by the Research Review Committee. All researchers agree to provide the Department of Research, Assessment and Data with a written update on progress of the study no later than a year following the date of approval. All researchers agree to provide the Department of Research, Assessment and Data and each participating school with a copy of the final research report on or before the date specified in the Application to Conduct Research in OUSD.

I, (enter your name) ___________________________________________, as the principal investigator of the above named study understand and agree with the above statements, and will follow the guidelines set forth. I have read and accept the provisions of OUSD Board Policy BP 6162.9 and Administrative Regulation AR 6162.8

Signature of principal investigator
Date

Part 2:  to be completed by all applicants requesting OUSD quantitative data

I, (enter your name) ___________________________________________, the principal investigator, agree to the following:  

· I understand that the release of the confidential student data provided by Oakland Unified School District is prohibited under the EDUCATION CODE, Section 60650. 
· All student or staff data provided by the district will not be shared with other researchers or organizations and will be used solely for the purposes stated in this initial request for data.  

· I will follow all District protocols for acquiring and using district data. 

· I will not solicit data from other departments or school sites within OUSD.

· I understand that I may have to pay a fee for the collection, organization, visualization, and dissemination of student data based on budget rules established by OUSD.

· OUSD reserves the right to review a draft report before finalizing the report and releasing it publicly.

· Pending approval of my data request, I will be required to sign a contract that will formally describe each of the key OUSD requirements for access and use of District data.

· I acknowledge that I fully understand that the intentional release by me of this information to any unauthorized person could subject me to penalties imposed by law.

Signature of principal investigator
Date
4.  OUSD Board Policy BP 6162.9 and Administrative Regulation AR 6162.8

OAKLAND UNIFIED SCHOOL DISTRICT

Board Policy

BP 6162.8 

Instruction

Research

The Governing Board recognizes the value of academic research to improve educational programs and practices.  Researchers shall respect the privacy rights of students, including their right to refrain from participation in research projects in accordance with law, Board policy and administrative regulation.

The Superintendent or designee may authorize research projects within the district by outside groups or persons when such research is aligned with district goals and objectives and is likely to benefit the district without disrupting the school program. 

(cf. 0000 - Vision)

(cf. 0100 - Philosophy)

(cf. 0200 - Goals for the School District) 

The Superintendent or designee shall ensure that parents/guardians receive prior notification of any surveys or evaluations that collect personal student information and that consent is obtained in accordance with law.   

(cf. 5022 - Student and Family Privacy Rights)

(cf. 5125 - Student Records)

(cf. 5145.6 - Parental Notifications)

Legal Reference:

EDUCATION CODE

51513 Personal beliefs

UNITED STATES CODE, TITLE 20

1232h Protection of pupil rights

Management Resources:

WEB SITES

CSBA:  http://www.csba.org

CDE:  http://www.cde.ca.gov

USDOE, Family Policy Compliance Office: http://www.ed.gov/offices/OM/fpco/
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Administrative Regulation

AR 6162.8 

Instruction

Research

Persons or groups wishing to use district staff, students or property in connection with an academic research project shall submit to the Superintendent or designee a written proposal which includes:

1.
Name of researcher(s) and academic credentials

2.
Purpose and scope of the project

3.
Method of study or investigation to be used

4.
Extent of participation expected of students and staff

5.
Use to which project results will be put

6.
Benefits to the school(s) or the district

The Superintendent or designee shall evaluate the extent to which the proposal:

1.
Shows potential for improving instructional programs and strategies

2.
Addresses a relevant educational problem, concern or issue

3.
Is designed to minimize interruptions and demands upon the time of students and staff

The Superintendent or designee may approve the proposed project for a period of one school year or less.  To extend any project into a second school year, the researcher(s) must obtain approval from the Superintendent or designee.

Researchers shall certify that they will use no school names in the publication of findings without the approval of the Superintendent or designee.
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